Gutanga ikirego / Ubujurire hifashishijwe IECMS (Integrated Electronic Case Management System)
	
· Mugihe urimo wuzuza ibijyanye n’ikirego ntushobore kurangiza, ushobora gukora save, system ikakubikira amakuru yawe, wazagaruka ugakomereza aho wari ugeze.
· Imibare mubona yanditse n’ikaramu igaragaza ko hari ikigomba gukorwa n’uko ibikorwa bigomba gukurikirana. 




Step (Intambwe) 0: Andika muri internet iecms.gov.rw
Step 1: Iyandikishe muri IECMS niba udafite izina ukoresha miri system [username] n’ijambo ry’ibanga [password]. Niba ubifite, jya kuri step 2.
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1) Kanda kuri “Request a new account” (kwiyandisha bwa mbere)
Hanyuma wuzuze ibikurikira;
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Name (Izina ry’idini)
Last name (Izina)
E-mail: urugero (serukiko@gmail.com)
Enter security code : Andika inyuguti ubona aha.
Id: Andika nimero y’indangamuntu yawe
Type security question: Andika ikibazo wihimbiye wajya wibukiraho igihe wibagiwe password yawe
Answer: Tanga igisubizo ku kibazo wanditse hejuru
2) Username yawe igomba kuba igeza byibuze inyuguti 7.
3) Password yawe igomba kuba ifite byibuze inyuguti 7 harimo umubare hamwe na special character (inyuguti zihariye). urugero; (@,%,$,#,!,&,*,)
4) Iyo umaze kuzuza n’ibindi byose, ukanda ahanditse “create account”
5) iyo kwiyandikisha byagenze neza, ubona message ikurikira
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6) Ubwo uhita ujya muri email yawe, ukabona ubutumwa  (message) systeme iba yahise ikoherereza (automatically), uga kanda kuri “link” igaragara muri ubwo butumwa (message) kugirango wemeze ko E-mail ari iyawe.
7) ubwo rero, uhita winjira muri IECMS ukoresheje username na password byawe umaze gukora. (Warangiza ukajya kuri step 2)

Step 2: Kwinjira muri IECMS (Niba ufite username na password. Niba udafite username na password, subira kuri step 1)
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1) Kuri 1, andika mo username
2) Kuri 2, andika Password
3) Kuri 3, Kanda kuri Login
Iyo urangije ibi uhita ujya kuri step ya 3.
Step 3: Gutanga Ikirego
1) Kanda ahanditse “File a New Case” hagaragara mu ishusho ikurikira
[image: ]
Niba urangie hita ujya kuri step 3.0 
Step 3.0:  Ibijyanye n’ikirego
[image: ]
1) Kuri 1: Kanda ahanditse “General Information” kugirango wuzuze amakuru rusange.
2) Kuri 2: Hitamo Urukiko wifuza kuregera.
3) Kuri 3: Hitamo ubwoko bw’ikirego ushaka gutanga (civil, Penal, commercial, e.tc)
4) Kuri 4: Hitamo urwego utanzemo ikirego. N’ukuvuga, niba ari urwego rwambere (first instance) , ubujurire bwa mbere (first appeal) cyangwa ubujurire bwa kabiri (second appeal)
5) Kuri 5: Niba ikirego kihutirwa, nyura aha, uhitemo ubwoko bw’ikirego ushaka gutanga (Judgment Suppletif, Joint Application by Parties / Requete conjointe, Requete unilaterale, Refere)
6) Kuri 6: andika agaciro mu mafaranga k’ikiregerwa niba kigafite
7) Kuri 7: Andika ikiburanwa (subject matter)
8) kuri 8: sobanura muri make (imirongo itarenze 5) ishingiro (impanvu) ry’ikirego cyawe.
NB: Mu gutanga ikirego cy’ubujurire, kuri 4) uhitamo ubujurire bwa mbere (first appeal) cyangwa ubujurire bwa kabiri (second appeal) ugakora ibi bikurikira:
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4.a)  Kuri 4.a,  Munsi y’ahanditse “originating court” urakanda kuri add (kugirango ushyiremo ikirego ujuririra.)
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Niba Urubanza ujuririra rwaraciriwe muri IECMS kurikiza izi steps zikurikira; Niba rwaraciriwe hanze ya IECMS, jya kuri step ya 7.
1) Kuri 1: Hitamo urwego rwaburanishije urubanza ugiye kujuririra.
2) Kuri 2: Hitamo urukiko rwaburanishije urubanza ugiye kujuririra.
3) Kuri 3: Andika nimero y’urubanza ujuririra niba uyizi.
4) Kuri 4: Kanda kuri “search” kugirango system ishakishe urubanza muri IECMS.
5) Kuri 5: Hitamo urubanza ushaka kujuririra.
6) Kuri 6: Ukande “save”.
Niba urubanza ujuririra rutaraciriwe muri IECMS, kora ibibikurikira:
7) Kuri 7: Kanda ahanitse “Add New” bigaragara mu ishusho iri hejuru. Hanyuma, ukomereze kuri steps zikurikira hasi aha:
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a) Kuri a: Hitamo urwego rwaciye urubanza ujuririra
b) Kuri b: Hitamo urukiko rwaburanishije urubanza ujuririra
c) Kuri c: Andika nimero y’urubanza ujuririra
d) Kuri d: hitamo taliki urubanza rwaciriwe
e) Kuri e: Kanda ahanditse “Add” kugirango womekeho copy de judgment y’urubanza rujuririrwa. 
Iyo urangije ibi, ukora ibi bikurikira:
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1) Kuri 1: Hitamo ubwoko bw’imigereka ushaka gushyiraho. urugero: judgment copy.
2) Kuri 2: andika inyito (title) y’umugereka ushaka gushyiraho urugero: copy y’urubanza RC 00002/2015/TGI GAS
3) Kuri 3: kanda aha, ushakishe umugereka ushaka komekaho.
4) kuri 4: Kanda ahanditse “share with public” kugirango abari mu rubanza bose babibone.
5) kuri 5: kanda ahanditse  “Save”.
Iyo urangije ibi, ukora ibi bikurikira:
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1) Kuri 1: Kanda kuri “save”.

Step 3.1: Ibijyanye n’ababuranyi
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1) Kuri 1: Manuka ugere ahanditse “Parties”
2) Kuri 2: Kanda kuri “add”
[image: ]

3) Kuri 3: Hitamo niba umuburanyi ari umuntu (individual) cyangwa ikigo (legal Entity)
4) Kuri 4: Hitamo niba uyu muburanyi ari urega (Claimant/Plaintiff) cyangwa uregwa (Defendant/ Accused)
5) Kuri 5:Kanda ahanditse “next”.
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6) Andika imyirondoro y’umuburanyi. Nimero ya telephone yandikwa muri ubu buryo 250788988909: nimero yawe ya telephone igomba kubanzirizwa na 25 kandi nta mwanya uri hagati y’imibare.
7) Hanyuma uga kanda ahanditse “save”
Step 3.2: Ibijyanye n’abavocat
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1) Kuri 1: Manuka ugere ahanditse “Parties Legal / Assisting Representatives”
2) Kuri 2: Kanda ahanditse “Add”.
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3) kuri 3: Hitamo niba avocat amwunganiye cyangwa amuhagarariye
4) kuri 4: Hitamo uwo yunganiye cyangwa ahagarariye (Representing Party)
5) kuri 5: kanda ahanditse “next”.
6) Andika imyirondoro y’avocat
7) Hanyuma ukande ahanditse “save”.
Step 3.3: Ibijyanye n’imyanzuro
a) Ibijyanye n’iyakirwa ry’ikirego (case admissibility)
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1) Kuri 1: Kanda ahanditse “Parties Submissions”
2) Kuri 2: Manuka ujye ahanditse “Parties Positions / Rebuttals Relating Admissibility” kugirango ugaragaze impanvu ikirego cyawe gikwiye kwakirwa (ishingiro ry’iyakirwa ry’ikirego)
3) Kuri 3: Kanda ahanditse “add’ kugirango wongeremo indi ngingo ijyanye n’iyakirwa ry’ikirego
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4) Kuri 4: Hitamo ingingo y’iyakirwa ry’ikirego wifuza kuvugaho
5) Kuri 5: Kanda ahanditse “Next”
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6) Kuri 6: Hitamo ugiye kwandika imyanzuro niba ari urega cyangwa uregwa
7) Kuri 7: Hitamo amazina y’ugiye kwandika imyanzuro
8) Kuri 8: Niba hari ikimetso waba ufite ushingiyeho andika ubusobanuro bwacyo
9) Kuri 9: shakisha mu machine yawe ikimenyetso ushaka komekaho
10) Kuri 10: Kanda ahanditse “add” kugirango wongeremo icyo kimenyetso
11) Kuri 11: Kanda validate kugirango urukiko ruzabone imyanzuro yawe niwohereza ikirego.
12) Kuri 12: Kanda ahanditse save.
[bookmark: _GoBack]NB: Niba ufite indi ngingo ijyanye n’iyakirwa ry’ikirego wifuza kwandika , urongera ugasubira muri iyi nzira yakoreshejwe haruguru.
b) Issues
Kugirango wandike ibibazo wifuza  urukiko gusuzuma, uzakanda kuri “Parties Submissions”
umanuke kuri section yanditse ho “issues”, hanyuma ukurikize steps (zirasa nkizavuzwe hejuru)
c) Counter Claim (DEMANDE  RECONVENTIONNELLE / APPEL INCIDENT)
Kugirango wandike demande  reconventionnelle, uzakanda kuri “Parties Submissions”
umanuke kuri section yanditse ho “counter claim”, hanyuma ukurikize steps (zirasa nkuzavuzwe hejuru)

d) Additional claims (IBINDI BIREGERWA)
· Damages (INDISHYI)
Kugirango wandike ibijyanye n’okuregera indishyi, uzakanda kuri “Parties Submissions”
umanuke kuri section yanditse ho “Additional claims” hanyuma umanuke nanone ahanditse Damages.
Hanyuma ukurikize steps (zirasa nkuzavuzwe hejuru)

· Procedural fees (Amafaranga y’ikurikiranarubanza)
Kugirango wandike ibijyanye n’Amafaranga y’ikurikiranarubanza, uzakanda kuri “Parties Submissions”
umanuke kuri section yanditse ho “Additional claims” hanyuma umanuke nanone ahanditse Procedural fees.
Hanyuma ukurikize steps (zirasa nkuzavuzwe hejuru)
NB: Niba ushaka imwanzuro yuzuye, system iyigukorera automatically. kugirango uyi bone, 
1) ugomba gukanda kuri Export.
2) Hitamo niba ushaka kubona imyanzuro yawe muri pdf cyangwa  word
3) Hitamo “ENG” kuri Language
4) Kanda Export”
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Step 3.4: Ibijyanye n’ingwate yamagarama
(a) Niba watenze ingwate y’igarama kurikira izi steps zikurikira (Niba uri exempted, jya kuri (b) )
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1) Kanda kuri Court fees
2) Andika nimero ya Rwanda Revenue
3) Kanda choose kugirango womeke ho receipy ta Rwanda Revenue wishyuriyeho
(b) Niba uri exempted kurikiza steps zikurikira;
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1) Kanda kuri Court Fees
2) Kanda kuri exempted
3) Kanda choose kugirango womekeho ikyemezo kikwemerera kudatanga ingwate y’igarama
NB:
Iyo utazi E-mail address cyangwa telephone zuwo urega, ugomba ku:
· gushyira uwo urega imyanzuro, ukanamuha ifishi yagenewe gusinyisha uwo urega uyikuye kuri website y’urukiko cyangwa ku rukiko.
· Uwo urega agusinyira kuri iyo fishi akaba ariyo yonyine womeka muri system mbere ko utanga ikirego

4) Urangije steps zose ushaka kuzuza, wakanda kuri Save and Submit to Court, kugirango ikirego cyawe cyoherezwe mu rukiko.

Uwagira ikibazo cyose, yahamagara umurongo utishyurwa wa 3670
Kyangwa ukatwandikira kuri niceson.karungi@judiciary.gov.rw
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